Work-Based Learning Experience (WBLE) Development (PE 1005x):
[bookmark: _GoBack]Unit of service is a flat rate upon completion of service

1. Complete intake with student to determine:
a. Vocational interests and preferences
b. Geographic location and transportation 
c. Strengths and Weaknesses
d. Type of learner


                                                

2. Based on student’s  vocational interests, preferences, geographic location, begin contacting businesses in the community that would be interested and able to have the student complete an work based learning experience at their business. 

3. Begin searching by using https://www.communitywishbook.org/volunteersneeded.html 
Or www.communitywishbook.com and then go to section Volunteers Needed and also local areas businesses 

4.  Schedule an informal interview with student and business to:
a. Provide a tour of the workplace
b. Discussion of possible job duties
c. Dress Code 
d. Discussion of potential work schedule

If student and business agree on placement:

5.   Receive approval from supervisors and referring VRC for the placement
Once work based learning experience begins make arrangements for job shadowing of co-workers/supervisor as well as mentoring experiences

6. Provide job coaching to student to aid in learning of job tasks, understanding/accepting supervisor feedback, etc



7. At end of experience have business complete an evaluation of student; send to VRC with recommendations for next step
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Internship Form: Interests/Job Goals/Schedule

Name: ___________________________	  Phone Number: ____________________Cell/Home	

Emergency Contact: ___________________ Phone Number:___________________ Cell/Home/Work

VRC Name: __________________________ Employment Counselor: _________________________

1) Current Grade- School or College: ___________________________________

2) Currently Employed and/or Volunteering?     Yes             No       

  2a) If so, where?_______________________________

3) What are your strengths?                                                3a) What are your weaknesses?

· 

· 

· 

· 

· 

·  

· 

·     

· 





4) What do you think your learning style is or how do you learn best?

· Visual Learner

· Auditory Learner

· Reading/Writing Learner

· Kinesthetic Learner (Being Physically Active)

· Other: _____________________________

5) What are your Interests and/or Internship ideas?      BE SPECIFIC 

·      

·          

·                  

6) What do you absolutely NOT want to do?







7) What type of environment would you like to work in? 



8) What type of environment do you NOT want to work in?





9) Type of supervision you would like from a supervisor?



10) Do you currently have any physical restrictions or limitations? 



11) Do you currently receive SSDI (Social Security Disability) or SSI (Supplemental Security Income)?

12) Do you currently have a resume?  Yes            No

13) Do you have any plans for next year?



14) What is your end goal of the internship?

· Learn something new

· Eventually get a job

· See if I like the job 

· Other: __________________________

 	Schedule: 

15) When are you available to start the internship/start working? ____________________

16) Is there a date you need to be done with your internship? (EX: Returning back to school)  

YES            NO			Date: _____________________________



17) How many hours per week are you able to work? ____________________

(We ideally prefer at least 20 hours per week)

18) What days and times are you available to work?

		Monday

		Tuesday

		Wednesday

		Thursday

		Friday

		Saturday

		Sunday



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		







Transportation: 

19) What Towns/Neighborhoods can you get to and from for work?





20) How will you be getting to and from work each shift?



 

21) Do you know the bus schedule, if needed to take to work?
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